Manatee Database User Manual

ENTERING NEW DATA RECORDS

To Enter a Manatee Rescue: Entering a manatee rescue record consists of several steps:
1) identifying if the animal rescued is a new animal or one that is already in the captive manatee
database, 2) entering the rescue record, which consists of several data entry screens and 3)
entering additional information for the rescue record such as entanglements, other ids, death of

animal, etc.

1. Click on Enter Manatee Data from the database homepage
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2. Click on Rescue
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3. You have two options:
A. Enter a rescue for a manatee that is already in the Captive Manatee Database
B. Enter a rescue for a new manatee

nter Manatee Data e Enter a rescue for a manatee that is already in the Captive Manatee Database
BSCUE

Transfer Choose this option if
Pre-release Authorization You recognize the animal.
Release ar

Status Update Pittags were read on the animal.

Death or
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Database Search
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Search for 3 Manatee s Enter a rescue for a new animal

User ID Functions

ogout Choose this option if you think this animal has never been rescued before.
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Search / View / Repors
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F

Option A: Enter a rescue for a manatee that is already in the Captive Manatee Database
should be selected if the animal you have rescued is:

e A known animal from a previous rescue

e An animal with Pit tags

e An animal with a FB or attached telemetry device

Option B: Enter a rescue for a new manatee should be selected if:
e The rescued animal is thought to be a new animal rescue (i.e., not already in the Captive
Manatee Database)

If you choose Option A: Enter a rescue for a manatee that is already in the Captive Manatee
Database
1. Click on Enter a rescue for a manatee that is already in the Captive Manatee Database
2. You will be taken to the Search Manatee Information page.
3. Enter information for one field only in the Manatee Information box and click on the
Next box

Note: In the Manatee Information box, all fields with an asterisk [*] indicate a wildcard
search. Results will be all entries with full or partial words or identification numbers from
the information that was provided.



4. 1f you chose to enter information in Search for Individual Manatee; all animals that met

Enter Manatee Data Search Manatee Information

Rescue * indicates a wildcard search. For example, if you entar Bob, you will get a list containing Bob, Bob 2, New
Transfer Bob, Bobber, etc.

Pre-release Authorization Search for Individual Manatee
Release Enter cnly one field below to identify the animal and dick Next

Status Update - ) ; g
If you do not have the information for the search, or if you want to search on more criteria, click on

Death Advanced Search
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ogout
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Search / View / Reports
Home /Help Next

Advanced Search

Animal 1D *:

:

the criteria submitted in the chosen field of the Manatee Information box will be
presented on the following page.

a.

b.

If the animal you are looking for is in the list of animal options:

e Click on the radio button for the animal of interest

e Check to make sure this is the animal you are searching for by reviewing the
information on the animal including: name, Animal ID (also known as the
Primary I1D) and the Mlog number and event information.

e Select Rescue as the action in which you want to enter (if it is blank)

e Click on the Go box.

e You will be then taken to Enter the rescue information of manatee (Mlog) page.

mer Lkl Click the radio button of animal of interest, selact action (if blank) and click Go.
RESCUE

Tangty To view allinformation about the animal, click on the MLog number.
Pre-felease Authorization

Release If the animal of interest is not on the list, Search again, or dlick on Enter a new Manatee.
Status Undate

Death Action: Rescue M
Captive Birth

Database Search MLog Name Animal 1D Event Last Event

Cument Captives by Facili ) o ;
o 78 Stormy 100314, 123320, Lvs, HSB60S, RECO202, TOODBS  Restue (04/30/2009 Brought into captivity (Incidental: ) some watervay, Citrus, FL
Search for a Manafee

User ID Functions
I Animal of interest is not in the database?
Goto Another Page

Search [View! Reports
Home /Help

If you are still unsure if the animal displayed is your animal of interest you may also

click on the MLog number and you will be taken to the Manatee Information page



where you can view all information about the animal of interest and add new
information. [See section on the Manatee Information page for more details.]
e You may also check for additional Animal ID information by clicking on the

Animal ID tab or by viewing additional information on the animal by clicking any
event link (at top of page) or information tab (at bottom of the page). [See section

on the Manatee Information page for more details on this page.]

Enter Manatee Data "
Manatee Information (MLog:276)

Rescue

Sex:M Name:Stormy Animal 1D:100214 Rearing:
Transfer
Pre-release Authorization Animal History
Release F -
— Event Date Event Details Location
Status Update
. 07/22/1985 Hame of Dam: Aerial MSQ

07/14/1986 m at Critical Care Facility To: HSSWP From: MSQ

Captive Birth e
D
Current Captives by Facility y
Search for a Manatee

= e 02/24/2003 Relesse From: LPZ Blue Spring. SIR
T 04/26/2009 Rescue Assist AND Releass some watsrway
=l 04/20/2009 Rescue To: coL (Efidental) some watsrway
Go to Another Page

Search / View / Reports
LiomeJHisl [ Enter Death ][ Enter PreRelease ][ Enter Release ][ Enter Rescue ][ Enter Transfer ]

To: LPZ From: HSSWP
From: LPZ Blue Spring, 5IR

03/08/2002 Rescue To: LPZ (Natural) St Johns River

[ Enter Animal ID ][ Enter Conditioning ][ Enter Entanglement ][ Enter Status ][ Enter Tag ]

AnimalID | Status = ManateeMame  Tag

Animal ID Information

Animal ID  Primary IDType Created By Created Date Updated By Updated Date
100314 YES Facility =] 0s/06/2008 =] 0s/06/2008
123321 NO Rescue carol 05/08/2009 o 05/08/2003

1ws NO Rescue carol 05/05/2009 D 05/05/2009
H58605 MO Unidentified o 06/06/2008 carol 04/22/20039
RECD202 NO Rescue D 06/06/2008 D 06/06/2008
Toooes NO Tag =] os/0e/2008 =] 0s/06/2008

ol n v

e |If you determine this is your animal of interest click on the Enter Rescue button in

the middle of the page.

e You will be then taken to Enter the rescue information of manatee (Mlog) page.

Enter Manatee Data :
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Rl LnimalD:MSTmO003 Sex:M Neme:Bob Studbook:160 Resring:Wild reared

Transfer

Enter the rescue information of manatee (MLog: 217)
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e Complete all fields for the rescue; fields in bold are required and must be
entered before the system will accept the Rescue record. The number of
Rescues per Day needs to be entered based on the number of rescues
conducted for the animal of interest for this day. NOTE: The Rescue ID will
be set as the Primary ID for the manatee; an animal can only have one
Primary ID. When a new animal is rescued, either a Facility ID or a
Rescue ID or both will be entered. Set the Facility 1D to be the Primary
ID, unless the animal already has a Primary ID; if the manatee was not
given a Facility ID, set the Rescue ID to be the Primary ID. The System
Administrator can change the Primary ID.

e Click on the Next button.

e You will then be taken to the next Enter the rescue data of manatee (Mlog)
page to enter additional information for manatee rescue.

Enter Manatee Data

Bescue

Enter the rescue data of manatee (MLog: 217)

Transfer

Presrelease Authorization
Release

Status Update

Death

Captive Birth

Cument Captives by Facility
Search for 8 Manatee

Logout
Search / View / Reports
Home / Help

County / State
City
Waterway

Latitude

Primary Cause

Second Causs

Click this

Langitude
g istitudetongitude

Weight{kg):
Length(em):

Health Status

Ralzcated, wiere?

-

-

Estimated Weight: w  Date Weighed:

Estimated Length: + Date Measured:

-

Tracker

Vatarinarian -

Organizetion Fish and Wildife Service -

e Complete all fields for the rescue; fields in bold are required and must be
entered before the system will accept the rescue record. See NOTE at the end
of the To enter a new manatee rescue section regarding guidance on
specific field entry.

e Click on the Next button.

e A screen will appear with a box containing all the manatee information that
was entered along with the message, “You added a new manatee rescue
record successfully!”” [See below in After Rescue Information Has Been
Successfully Entered section for additional instructions]



Enter Manatee Data ®* Go to Manatee Tag Entry to add more Tag information

Rescues

Transfer * Go to AnimaliD Entry to add more AnimailD information
Frerelease Authorization # Click to print the Rescue entry dsts

Release

Status Update You added a new manatee rescue data successfully !
Death

Captive Birth Miog, Rescue Dabe @ 217, 27172009

ety
Cument Captives by Facility Simte, County. Cify @ FL. Bay, =
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Brmgrant, Health, ReccusTioe: M, 5, &
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Search for a Manatee
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WhereRel
Search ! View / Reports Dead : Fals=
Home / Help Tracker :

VimtD), PartOrg: ,
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Weight, EstiV, WeightDabe -,
Length, ExH, IengbhDabe - 123, N, 2/1/ 2009
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If you do not have information to enter in the Manatee Search field or if you want to
search on more criteria click on Advanced Search box and all animals that meet the
criteria submitted in the chosen field of the Manatee Information box will be presented
on the following page. In Search for a list of Manatee(s), you should enter several
criteria to describe the manatee(s) of interest.

Data Reports [~ Search Manatee Information
Standard Reports = indicates = wildcard search. For example, if you enter Bob, you will get = list containing Bob, Bob 2, New
Bob., Bobber, etc.
Administrative Reports
i Search for Individual Manatee
Database Search/view Enter anly one fisld below to identify the animal and click Nesxt to ses information sbout 1 manatee.
Current C by Facility = 5
Search for a Manatee Manates Number:

Table Data Search Animal ID *:

Manatee Name *:

Lookup Data View TEE IRk Tag Type: All -

Search for a List of Manatee(s)
Enter as many fizlds below as needed to describe the manate=(s) that you are interested in and click Next

User ID Functions Location Information

Logout County:  aj -

Go to Another Page Waterway *:

Enter Manatee Data
Home /Help

State: ) -

Event Information
Event: A -
Oceurring from: Crmrm/dd iy to: (mm/ddivy)

To search for just one day, enter the same date in both "from” date and "to” date

Ewvent Detail Information
Rescue Type: A -
Rescues Cause *:
Organization: a -

Cause of Death *:

a. If the animal you are looking for is in the list of animal options you should:



Click on the radio button for the animal of interest

Select Rescue as the action in which you want to enter (if it is blank)
Click on the Go box

Follow instructions above for section 4.a

[See above under section 4.a for further instructions]

If you are searching for an individual manatee and no animals are listed that
met the criteria entered follow instructions above for sections 4.b, 4.c & 4.d

o

If you choose Option B: Enter a rescue for a new manatee (i.e., you believe the animal you are
looking for is not a previously known animal in the Captive Manatee Database or your animal
searches reveal no matches).

1. You will be taken to the Enter information for rescue of a new manatee page.

2. Complete all fields for the rescue; fields in bold are required and must be entered before
the system will accept the rescue record. The number of rescues per day will default to
be 1; change as needed if there is more than one rescue conducted for the animal of
interest within one day NOTE: The Rescue ID will be set as the Primary ID for the
manatee; an animal can only have one Primary ID. When a new animal is rescued,
either a Facility ID or a Rescue ID or both will be entered. Set the Facility ID to be
the Primary ID, unless the animal already has a Primary ID; if the manatee was not
given a Facility ID, set the Rescue ID to be the Primary ID. The System
Administrator can change the Primary ID.

3. Click on the Next button.

Enter Manatee Data - -
HesaE Enter information for rescue of new manatee

Pre-release Authorization H=mereilE 1D Type -

Release Manates Name
Status Update
Death Bex * Dam (MLog): Sire (MLog):
Captive Birth Rearing Type
Current Captives by Facility Pig Tag Left Confirn—
_—hr\a Pig Tag Right Confirm
ogout
Rescuepate Sl
Search / View / Reports
Home /Help

:

How many times was this animal rescued today? 1
Rescue Type hd
Did animal die during rescue or transport? hd

Next

NOTE: A message may appear on the next page if the system recognizes the animal
you have started to enter. If this is the case, press the back arrow at the top left-hand
corner of the page and then you have two options:

a. Enter new information in the field that was flagged



b. Click on Search for a manatee on the left hand side of the screen and look for the
animal the system has recognized as already being in the manatee database using
the name, Mlog or previous Animal ID.

Enter Manatee Data ® This AnimallD (Mstm2002) is already in the database.

Rescue Press Back to enter 3 different Animal D
Transfer OR
Pre-elesse Authorization Go to Search for 8 manatee and enter MLog ([217) or Animal D {Mstm©003) to enter & rescue for this animal.

Release

Status Update

Desth

Captive Birth

Cument Captives by Facility

Search for 3 Manates

User ID Functions
out

Go to Another Page

Search / View / Reports

Home / Help

:

WESIASTER | Home |
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You will then be taken to the next Enter information for rescue of a new manatee page to
enter additional information for a new manatee rescue (a newly assigned Mlog number
for the animal will appear at the top of the page). The information entered on the previous
page will be displayed, along with new entry fields.

Complete all fields for the rescue; fields in bold are required and must be entered before
the system will accept the rescue record.

Click on the Next button.

Enter Manatee Data
Rescue Enter the rescue data of manatee (MLog: 276)

Transfer

Pre-release Authorization County fState -
Release City

Status Update
Death

Captive Birth Latitude .. .

77777777 Longitude
Database E arch - Click this to conwert from to decimal
Current Captives by Facility
Search for a Manatee

User ID Functions Second Cause -
Logout

Go to Another Page RSk et Estimated Weight: ~ Date Weighed:

Search /View / Reports o .
Home / Help AR Estimated Length: ~ Date Measurad:

Waterway

Primary Cause -

Health Status -

Relocated, where?
Tracker

Vetarinarian: -

Organization Blue Spring State Park -

Participating
Organization

Additional
Narrative

MNext




7. A screen will appear with a box containing all the manatee information that was entered
along with the message You added a new manatee rescue record successfully!

Sl Lt iEe e ®* Go fo Manatee Tag Entry to add more Tag information
Rescues

Transfer ® Go to AnimaliD Entry to sdd more AnimaliD information
Frerelease Authorization ® Click to print the Rescue entry data

Belease

Status Update You added a new manatee rescue data successfully !!
= . FIEDSMaME | CONTENTS
Captive Birth Mlog, Rescue Dabe - 217, 27172009
Database Search RescusPerDay: 1

Skabe, Cownty, Cify : FL, Bay, =
Watervray, Labbude, Longitude : =, 7B, -78
Pregnant, Health, RescuaType: M, 5, &

PrimCaus=lD), PomText : Nals,

Cument Captives by Facility
Search for 8 Manates
User ID Functions

Logout S=cCause[D, S=cTexk
Wher=sel
Search / View ! Reports Di=ad : Fals=
Home / Help Tracker :
VD, PartOrg: |,

Floodzab=, Pol
Wmizht EHY, WeightDabe © |
Lenghh, EsH, LengbhDabe - 1332, N, 2712005
Omganizabion, CreabeBy © FINS, testfac

| WESMASTES | Home |
Coppright © 2009 All Tiges Tesened. L3t Modied: 05/07/2009 23:3525

NOTE:
¢ All Dates must be entered in the mm/dd/yy format

Weights and Lengths must be entered to the nearest whole number in

kilograms (kg) and centimeters (cm) respectively.

The City entered should be the closest city to the rescue location.

e Longitude and Latitude should be entered to the nearest whole number with a
maximum of four digits

e Names must only be one word and have no punctuation or numbers. If the name
is not already in the system the new name record will appear on the next page.
If the name is already being used in the system an error message will appear
saying “This entry can not be saved because this manatee name already exists in
the system.”

e Only one manatee name may be entered into the system. Additional names will
not be accepted by the system. Once a name is entered it will be Primary name
for the animal. A name can only be changed by the System Administrator.

e For Primary Cause of rescue the following rules should be used:



o0 Watercraft injuries are always the Primary Cause of a rescue; other causes of
rescue should be listed as the Secondary Cause.

0 An orphan that has cold stress, entanglement, not in suitable habitat, etc.
should always be listed as a Natural-Orphan for the Primary Cause and then
list the applicable Secondary Cause.

o0 When two causes of rescue could both be considered the Primary Cause, the
person(s) conducting the rescue should use their best judgment in
determining which cause should be listed in the Primary Cause field. The
attending vet at the receiving facility should be consulted if discrepancies
persist.

e The attending veterinarian should provide the information for the Health Status
field to the person entering the data. Assists and releases should be entered as
Stable since additional treatment for these animals is not deemed necessary.

e If the cause of rescue is entanglement-related an additional information page
will appear after the rescue information is entered.

After Rescue Information Has Been Successfully Entered:
All rescue information will be displayed for view. NOTE: your next options will vary
depending on the rescue information that was previously entered.

A. Go to Death Entry to add the death record

B. Go to Manatee Tag Entry to add more Tag information

C. Goto Animal ID Entry to add more Animal ID’s

D. Click to print the rescue record

If you choose Option A: Go to Death Entry to add the death record you will have the
opportunity to enter death information associated with the rescue record just entered. NOTE:
this option will only appear if “yes” was selected for the death field in the rescue record
(i.e., the animal died during some part of the rescue).
1. Click on Go to Death Entry to add the record
2. The Add a New Death Record page will appear along with the Mlog for the animal of
interest.

Enter Manatee Data
Rescue Add a new Death record (MLog:276)

Transfer Mortality 1D

Pre-release Aufhorization Death Date R
Release (mm/dd/yyyy)

Status Update Death Occurrad? v Was animal euthanized? -
Death
Captive Birth
Database Search
Current Captives by Facility
Search for a Manatee
User ID Functions

out

Death Cause -

Other Human-Related

E

Go to Another Page Veterinarian: ¥  Reporter SUMMer
Search {View/ Reparts
Home / Help Organization -

Additional Marrative

Add




3. Complete all fields for the death; fields in bold are required and must be entered before
the system will accept the death record.

Click on the Add button to enter the data into the system.

Information for the new death record will be displayed on the next page.

You will also be prompted with, “Please check the death record. If the information is
incorrect contact your system administrator to add the correct information.”

7. You may click on Click to print the death record.

o s

Enter Manatee Data

Rescue # Clickto printthe death entry data

Transfer
Pre-release Authorization

# Please checkthe death record. Ifthe information is incomect contact your system administrator to add the correct information.

Retase IS | COTENS |
Status Update MLog: 276

Death Death Date - 01/01/2001
Captive Birth Death Cause: Watarcraft
Database Search OtherText -

i i Futhanasia : 0
Current Capfives by Facil uthanzsia

Search for a Manates

Organization:

User ID Functions ij::::
out )

Go to Another Page

Search [ View  Repors

Home /Help

Deathloc : After Release

—
t=3
=

Comments :

If you choose Option B: Go to Manatee Tag Entry to add more Tag information you will have
the opportunity to enter tag information associated with the rescue record just entered. NOTE:
Left and right Pit tags must be entered individually.
1. Click on Go to Manatee Tag Entry to add more Tag information.
2. A page will appear with three sections: Manatee Information, Animal History and a box
saying Add new tag information.

11
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o u

Manatee Information [Mlog:217)

s Sex-M Ariirnal TD: Rearing:

Transfer

Prerelease Authorization Animal History

. Event Date Event Details Location
o R W

Siiia Loy To: MSQ [Entrapmant) cw

Ceath From: M5Q Bizzayn= Bay

Captive Birth Beszizt AND Releaze some:

Database Search Azsist AND Release

Cument Captives by Facility

Search for a Manatea # Flease look at the existing Tag and add more Tag if you needed

User ID Functions
Logout Tag Type Date Applied Tag ID Event Event Date
'Go to Another Page F8 13/10/1580 26 Reless=  13/10/1580

Search / View / Reports
Home / Help Add a new tag Information (MLog: 217)

T .
1y:2 w  Date Applied:

Tag ID

Tag
Info

STER | Home

WEBMASTER |
Cogyright © 2003 Allrighis resenved.  Last Modified: 0307/2009 234352

If you would like to reference or review the information from the recently entered rescue
record click on the Rescue option under event column in the Animal History section.
Complete all fields for entering a new tag; fields in bold are required and must be entered
before the system will accept the new tag record. NOTE: the event associated with the
tag and the event date must be selected for the record to be complete. The event and
event date option selections are based on previous records already entered into the
database for the animal of interest (i.e., rescue, release, transfer).

Click on the Add button to enter the data into the system.

Information for the new tag record will be displayed on the next page.

You will also be prompted with, “Please look at the existing tag and enter more tags if
needed.”

If additional tags need to be entered, complete the fields in the Add new tag information
box and repeat steps #3-7 above until all tags are entered.
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Enter Manatee Data 5
Menstes Information [Mlog:B48)

Hescile Sex:F Name:Spout frimal [D:SWFTmOS158 Resring:

Transfer

Preselesse Authorization Arirnal Hisbory
Helesse Event Date Event Details Location
Status Update 07/ 27/ 2005 Resce Ta: SWF [Calf o Rzscusd Mother) Indian River Lagean
Death 06/06/2006
Captive Birth
Cument Captives by Facility
Search for a Manatee Tag Type Date Applied TaglID Event Event Date
FE DE/DE/ 2006 E7 Relmaz=  06/05/2006
ogout Pit-L. o & OD0STIITID Rmlmmz= 0!
Pit-R DE/DE/2006 DDDSTL302A Relmass  D&/DE/3006
Search / View ! Reports

Home [ Help Add a new tag Information (MLog: 843)

Tag

From: SWF Mesquits Lagaen

® Flesse look at the existing Tag and add more Tag if you nesded

=

Type v  Date Applied:

Teg ID

Tag
Info

- Ewvent Date -

[ Add |

If you choose Option C: Go to Animal ID Entry to add more Animal ID’s you will be given the
opportunity to add additional Animal ID’s into the system. NOTE: Enter all known animal
ID’s here. The Primary ID will be set from the ID that was entered in the initial rescue
record; an animal can only have one Primary ID. The Facility ID should be the first choice
for the Primary ID; if the manatee was not given a Facility 1D, then the Rescue 1D should be
entered as the Primary ID. The Animal ID that has a “1”” under the Primary ID column on
the Add a new Animal ID page is the Primary ID for the manatee; only the System
Administrator can change the Primary ID after it is initially entered into the system.
1. Click on Go to Animal ID Entry to add more Animal ID’s
2. A page will appear prompting you to “Please look at existing Animal ID and more

Animal ID’s if needed.” Information from previously entered Animal ID records will be

displayed. The Add a new Animal ID box will be displayed along with the Mlog for the

animal of interest.

NOTE: if the animal record displayed is not your animal of interest use the back

arrow at the top left-hand corner of the page and either:

. Click on the Back to search box and re-enter your information

. Check that you have only entered information for one field

. Check that you have entered the correct information for the field you chose

. Check that you have entered the previous Animal ID (rescue ID) and not the

Animal ID (rescue ID) from the recent rescue (the system will not find a new
Animal ID number)
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Enter Manatee Data

Rescus ® Please look at the existing AnimallD and add more AnimallD if you needed

Transfer

ﬁm Autharization AnimallD MLog PrimarylD IDType CreateBy CreateDate UpdateBy UpdateDate

T RECOS11  B4B 0 R D  0&/D5 2008 D 0&/D5/ 2008
SWFTmO5158 B2 1 F D  0&/D6/200B (H] 06/ D6/ 2008

Status Update

Death
i Add a new AnimallD (MLog=349)

Captive Birth

Database Search AnimalID

Current Captives by Facility IDType

Search for 8 Manstes

t

Go to Another Page

Search / View ! Reports
Home / Help

’E
[=]
[

Complete all fields for Add a new Animal ID.

Click on the Add box.

The new Animal ID record will appear with the other previously entered Animal ID
records.

6. If additional Animal ID’s need to be entered, complete the fields in the Add a new Animal
ID box and repeat steps #4-5 above until all Animals ID’s are entered.

o~ w

If you chose Option D: Click to print the rescue record you will be given an information page
displaying the rescue record recently entered for the animal of interest.
1. Click on Click to print the rescue record
2. Go to your File option on your computer and choose the Print option; all the information
entered for the rescue record will appear.

Manatee T i 2347 )
ArimalD:SWFTmMOS5108 Sex:F  Nam=-Roseanne Close Tab i

Rescue Dabe: OZ/037 2005 Rescue Per Day: 1

Rescue Type: Azsizt 2nd relzazs

Primary Cause; Naltural D=hrydrated

Primary Cause Text:

Secondary Cause:

Secondary Cause Text:

Health Statust: Stabi=

Suspected Pregnant: No information on potential pregnancy is known

Skate: FL County: Martsn  City: some city
Wateraray: some walanuay

Latitude: 17 OODO00 Longitude: - 75 DDODDD
Relocabed, where?;

Did animal die during rescue or transport?s No

Weight (kg ): Esatimabed Weight?: Date Weighed:
Length (cm): 133 Estimated Length?: No Date Meassured: 027032005

Trackers Transporber:

Fecility transported to:

Veterinarian: Miks Walsh Organization: Fish and Wildlife S=rvice
Participating Org:

Flood Gabe: Pot Status:

Additional Narrative:

Crested By: Carcl Sanders- Resd Crested Date: 0E/DES 2002
Updated By: D Updated Dabe: OE/DES 200D




3. You can then return to the Home Page to enter additional information with options from
the left-hand menu side-bar. Additional information can be entered:
a. Through the various event options (e.g., Rescue, Transfer, Release) under the
Enter Manatee Data section or
b. Through Search for a Manatee option under the Database Search section..

To Enter a Captive Birth:

1.
2.

3.

4.

Click on Enter Manatee Data from the database homepage

Click on the Captive Birth option on the left-hand side of the screen. A screen will appear
saying Enter captive birth information.

Complete all fields for the Captive Birth record; fields in bold are required and must be
entered before the system will accept the new Captive Birth record.

When entering the Dam a list of females in the system will be displayed by: Name (Animal
ID, Mlog number); choose the appropriate dam from the list. If the Sire is known to be a
captive held male choose the appropriate individual from the list; males will be displayed by
Name (Animal 1D, Mlog number). The Reporter field will automatically be filled in with the
person that is logged into the system entering the new birth record. NOTE: if the name of
the animal entered for the new birth record is already used in the system the next
screen will appear telling you “This name (e.g., Brooks) is already in the database. Press
Back to enter a different name.”

5. Click on the Next button when all the Captive Birth information is completed.

Enter Manatee Data - o .
Rescue Enter captive birth information

Transfer

Pre-release Authorization
Release

Status Update

Death

Captive Birth Sex
B e e Dam(MLog) ¥ Name (AnimalID, MLog)
Search for a Manatee Sire(MLog) * Nama (AnimalID, MLag)
.
Logout
,

Search / View | Reports EhENEEE Where was animal conceived? -
Home /Help Health Status -

Facility ID

Facility -

Manatee Name

Weight(kg): Estimated Weight: +  Date Weighed:

Length(cm): Estimated Length: ~ Date Measured:

Veterinarian: -

Additional
Narrative

Next
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6. A screen will appear saying: You added a new birth record successfully”. NOTE: if this page
does not appear please go through the steps again to enter a Captive Birth record; if the
problem persists, contact the System Administrator.

7. Click on Click to print the birth record.

Enter Manatee Data -
—— You added a new birth data successfully !

Clkck Bo jprin B blin entry data

Transfer

Freselease Authorization
Relsase

Status Update

Ceath

Captive Birth

Databazse Search

Cumrent Captives by Facility

Search for 8 Manates

User ID Functions

Loqout

Go to Another Page

Search / View / Reports
Home / Help

| WEBMASTER | Homs |
Copyright © 2009 All rights resened.  Last ModMed: 08072000 23 46041

To Enter a Manatee Death:

1. Click on Enter Manatee Data from the database homepage

2. Click on the Death option on the left-hand side of the screen. You will be taken to the
Search Manatee Information page.

3. Enter information for one field only in the Manatee Information box and click on the Next
box. NOTE: In the Manatee Information box, all fields with an asterisk [*] indicate a
wildcard search. Results will be all entries with full or partial words or identification
numbers from the information that was provided.

Enter Manatee Data [~ Search Manatee Information

Rescue * indicates a wildcard search. For example, if you enter Bob, you will get a list containing Bob, Bob 2, New
Transfer Bob, Bobber, etc.

Ere-release Authorization Search for Individual Manatee
Release Enter only one field below to identify the animal and dlick Nesxt

Status Update

If you do not have the infarmation for the search, or if you want to search on mare criteria, click on

Death Advanced Search
Captive Birth Manatee Information
Database Search MLog:

Current Captives by Facility
Search for a Manatee

User ID Functions Manatee Name *:

Logout

T 1D
Go to Another Page =2 Tag Type: All -
Search /View / Reporis
Home /Help Next

Advanced Search

Animal ID *:




4.

5.

7.

o

All animals that met the criteria submitted in the chosen field of the Manatee Information
box will be presented on the following page.

Click on the radio button for the animal of interest. The Action button will already be
selected for Death; click on the Go button. [If your animal of interest is not found with the
first search see step 4(b) under the Enter a Manatee Rescue section to continue searching]
NOTE: if the animal of interest is not found then the Rescue record or Captive Birth
record for the animal has not yet been entered into the database; ALL deaths must
have an associated record. If the animal of interest cannot be found click on the Enter a
new manatee button or the Rescue option and enter the Rescue record, or click on the
Captive Birth option and enter the Captive Birth record before entering the Death
record.

The Add a New Death Record page will appear along with the Mlog for the animal of
interest.

Enter Manatee Data
Rescue Add a new Death record (MLog:276)

Transfer Mortality ID

Pre-release Authorization Death Date )

Release (mm/dd/yyyy)

Status Update Eeatiess et v Was animal euthanized? -

Death

Captive Birth

Database Search Other Human-Related

Current Captives by Facility

Search for a Manatee

User ID Functions

Logout

Go to Another Page Veterinarian: v Reporter SUMMEr

Search / View | Reports

Home { Help Qrganization v
Additional Narrative

Death Cause -

Add

Complete all fields for the Death record; fields in bold are required and must be entered
before the system will accept the Death record.

Click on the Add button to enter the data into the system.

Information for the new Death record will be displayed on the next page.

You will also be prompted with, Please check the death record. If the information is
incorrect contact your system administrator to add the correct information.” NOTE: if this
page does not appear please go through the steps again to enter a Death record; if the
problem persists, contact the System Administrator.

10. Click on Click to print the death entry data .
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Enter Manatee Data

Rescue & Clickto printthe death entry data

Liansfer L ® Please check the death record. Ifthe information is incorrect contact your system administrator to add the correctinformation.
Pre-release Authorization

Release FIELDS NAME CONTENTS

Status Update MLeg: 276

Death Death Date - 01/01/2001

;gtw e Birh Death Cause: Watercraft

Database Search OtherText -

Current Captives by Faili Euthanasia : 0
DeathLoc : After Release
Search for a Manatee

i
out

Search / View / Reports

Home /Help

h
=
|2

Comments :

To Enter a Manatee Transfer:
1. Click on Enter Manatee Data from the database homepage

2.

3.

Click on the Transfer option on the left-hand side of the screen. You will be taken to the
Search Manatee Information page.

Enter information for one field only in the Manatee Information box and click on the Next
box. NOTE: In the Manatee Information box, all fields with an asterisk [*] indicate a
wildcard search. Results will be all entries with full or partial words or identification
numbers from the information that was provided.

All animals that met the criteria submitted in the chosen field of the Manatee Information
box will be presented on the following page.

Enter Manatee Data ~ Search Manatee Information

Rescue * indicates a2 wildcard search. For example, if you enter Bob, you vill get a list containing Bob, Bob 2, New
Transfer Bob, Bobber, atc.

Ere-elease Authorization Search for Individual Manatee
Release Enter only one field below to identify the animal and click Next

SERTIpdAE If you do not have the information for the search, or if you want to search on mare criteria, click on
Death Advanced Search

Captive Birth Manatee Information

Database Search MLog:

Current Captives by Facility

Search for a Manatee

User ID Functions Manatee Name *:

ogout

Tag [D:
Go to Another Page = Tag Type: Al M
Search [ View / Reports
Home / Help Next

Advanced Search

Animal ID *:

-
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5. Click on the radio button for the animal of interest. The Action button will already be
selected for Transfer; click on the Go button. [If your animal of interest is not found with
the first search see step 4(b) under the Enter a Manatee Rescue section to continue searching]
NOTE: if the animal of interest is not found then the rescue record or captive birth
record for the animal has not yet been entered into the database; ALL transfers must
have an associated record. If the animal of interest cannot be found click on the Enter a
new manatee button or the Rescue option and enter the Rescue record, or click on the
Captive Birth option and enter the Captive Birth record before entering the Transfer
record.

6. The Add a New Transfer Record page will appear along with the Mlog, Animal ID, Sex,
Name and Studbook number for the animal of interest.

|
Enter Manatee Data .
3 Manatee Informetion (Mlog:267)
=SS SrimslD:MSTMBE0A Sex-M  Name-Hugh Studbosk:21 Resring: Captive Reared
Transfer
T e T Add a new Transfer record (MLog=267)
- Arimal ID
Release me 1D Type -
Status Update Transfe
Di=ath " rl‘:,&t; Transfer Reason -
Captive Birth
Database Search To Facility
Current Captives by Facility hd
Search for s Manstes Weight(kg): Estimsted Weight: -  Dste Weighed:
User ID Functions Lengthiem):
ength(em): Estimated Length: v Date Messured:
Logout
Go to Another Page Veterinarian: -
Search / View ! Reports Additional
Home ¢ Help weling
| WEBMASTER | Home |
Cogyright @ 2009 All righ's resened.  Last Modifed: DS07/2008 234515

7. Complete all fields for the Transfer record; fields in bold are required and must be entered

before the system will accept the Transfer record. The field labeled From Facility will

automatically be filled in with the facility currently holding the animal. NOTE: prior

coordination and approval from the Service is required before ALL manatee transfers

can occur.

Click on the Add button to enter the data into the system.

9. Information for the new Transfer record will be displayed on the next page.

You will also be prompted with, Please check the transfer record. If the information is
incorrect contact your system administrator to add the correct information.” NOTE: if this
page does not appear please go through the steps again to enter a Transfer record; if the
problem persists, contact the System Administrator.

10. Click on Click to print the transfer record .

o
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Enter Manatee Data

Manates Information [Mlog-267)
Rescus

AnimallD:MSTM8604 5=x:M Namez:Hugh Studbook:21 Rearing:
Transfes

Preelesse Authorization
Release

Status Update
Desth

Captive Birth
Database Search

Cument Captives by Facility

#® Click to print the trensfer entry data

# Please chedk the existing/added transfer record. If the information is income!, please contact your system administrator to add the comedt informatien.

MLog, TransferDabe : 267 8/5/2009
TransResson: Buddy
FromFacility, ToFacity : SWF, MOTE
Weight, Estimabe, Date - 1222, N,B/2/2009
Search for a Manates Length, Estimate, Datz; 122, N, B/2/2008

User ID Functions Vet Rmporter + musleh, testfas

Legout Comments : test
Go o Another Page

Search / View / Reports

Home / Help

| AEBHASTER | Home |
Copyrght 2000 Al resened.  Last Mot 3072009 235036

To Enter a Pre-release Authorization:

1. Click on Enter Manatee Data from the database homepage

2. Click on the Pre-release Authorization option on the left-hand side of the screen. You will be
taken to the Search Manatee Information page.

3. Enter information for one field only in the Manatee Information box and click on the Next
box. NOTE: In the Manatee Information box, all fields with an asterisk [*] indicate a
wildcard search. Results will be all entries with full or partial words or identification
numbers from the information that was provided.

4. All animals that met the criteria submitted in the chosen field of the Manatee Information
box will be presented on the following page.

Enter Manatee Data

Rescue

Transfer

Pre-release Autharization
Release

Status Update

Death

Captive Birth

Current Captives by Facility
Search for a Manates
User ID Functions
ogout

Go to Another Page
Search / View  Repors
Home /Help

'_I

r~Search Manatee Information

* indicates a vildcard search. For example, if you enter Bob, you vill get = list containing Bob, Bob 2, New
Bob, Bobber, et

Search for Individual Manatee
Enter anly ane field below to identify the animal and click Next

If you do not have the infarmation for the search, or if you want to search on mare criteriz, click an
Advanced Search
Manatee Information
MLog:

Animal ID *:
Manatee Hame *:

TEp e Tag Type: Al A

Next

Advanced Search
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5. Click on the radio button for the animal of interest. The Action button will already be selected
for Pre-release Authorization; click on the Go button. [If your animal of interest is not
found with the first search see step 4(b) under the Enter a Manatee Rescue section to
continue searching]

NOTE: if the animal of interest is not found then the Rescue record or Captive Birth
record for the animal has not yet been entered into the database; ALL Pre-release
Authorizations must have an associated record. If the animal of interest cannot be
found click on the Enter a new manatee button or the Rescue option and enter the
rescue record, or click on the Captive Birth option and enter the Captive Birth record
before entering the Pre-release Authorization record.

6. The Pre-release Authorization page will appear.

Enter Manatee Data
escue

ooki=, FB form completed?

IT animal was condilioned, was reinforcement of all conditioning stopped 60 days prior To release?

(B in captivity. in captivity mers than 5 y=ars, or rescued 23 notural small dzpendert animal)

r 30 day=

L:g:ut
Search / View / Reports

Home / Help

Weight (g )-

Estimeted Weight Mo ~ Date Weighed

Length{cm) Estimasted Length Mo -  Date Messured

Veterinarian: -

Facility Blue Spring State Park -
Adiditional
Narratire

[ Nest |

7. Complete all fields for the Pre-release Authorization record; fields in bold are required and
must be entered before the system will accept the Pre-release Authorization record. NOTE:
approval for release will not be given for those animals that have not completed all
necessary checklist requirements.

8. Click on the Add button to enter the data into the system.

9. Information for the new Pre-release Authorization record will be displayed on the next page
also indicating that, “You added a pre-release authorization record successfully!” NOTE: if
this page does not appear please go through the steps again to enter a Pre-release
Authorization record; if the problem persists, contact the System Administrator.

10. The pre-release request will be automatically e-mailed to the Service for approval. Do not
release the animal until you receive an authorization email.
11. You will have the option to: Click to print the pre-release authorization record.
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Enter Manatee Data
Rescue You added a pre-release data successfully !!

Transfer
Pre-release Authorization

Release
Status Update
Lesth
Laptive Birth
[Borm im captivily, in captvity more than S years, or rescued 2= natursl zmall d=pendant 2nimal)
Cument Captives by Facility ZAnimal was =xposad to rel=ase watsr typs for over 30 days: No

Search for 5 Manatee Display Water Type:

User ID Functions e R =

ime: manth(
Logout Exposurs Time: manth(z)

Go to Another Page nimal s bottom-T==ding: No

- Arimal was =xposed bz natural vegetation for over 30 days: No
Search [ View [ Reports . §
Vegstation Type:
Home / Help Exposure  Time: month{=)

- , Cockiz, FE form completed: No
=z cordition=d was reinforczmeart of 2l conditisning stopped 50 days prior b relzaz=?: Na

Relmase Dat=: 0170172001 [mm/3d/yvyyy)
Rmlesss Site: Islamorada, mm 84 by Public Library
County/ State: Texas § T
City: albugquerque
VWiatervay: River

Weight(kg): 1 Estimated Waight- No  Dat= Weigh=d: 0170172001
L=rgth(cm): 1 Estimat=d Length: No  Dat= M=azur=2: 01/01/2001

Veterinarian: Michael Barrie
Organization: Blue Spring State Park
Status: 0
Additional
Narrative:

Colick B0 pried e Pre-felease entry data

To Enter a Manatee Release: (to be entered after the animal has been released)

1.
2.

3.

Click on Enter Manatee Data from the database homepage

Click on the Release option on the left-hand side of the screen. You will be taken to the
Search Manatee Information page.

Enter information for one field only in the Manatee Information box and click on the Next
box. NOTE: In the Manatee Information box, all fields with an asterisk [*] indicate a
wildcard search. Results will be all entries with full or partial words or identification
numbers from the information that was provided.

All animals that met the criteria submitted in the chosen field of the Manatee Information
box will be presented on the following page.

Enter Manatee Data Search Manatee Information

Rescue * indicates & wildcard search. Far example, if you enter Bab, you will get a list contzining Bob, Bab 2, New
Transfer Bob, Bobber, etc.

Pre-release Authorization Search for Individual Manatee
Release Enter only one field below to identify the animal and click Next

Status Update

If you do not have the infarmation for the search, or if you want to search on mare criteria, click on

Death Advanced Search
Captive Birth Manatee Information
Database Search MLog:

Current Captives by Facility

Search for a Manatee

User ID Functions Manatee Name *:

ogout

Tag ID :
Go to Another Page = Tag Type: Al -
Search / View / Reports
Home /Help Next

Advanced Search

Animal ID *:

:
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5. Click on the radio button for the animal of interest. The Action button will already be selected
for Release; click on the Go button. [If your animal of interest is not found with the first
search see step 4(b) under the Enter a Manatee Rescue section to continue searching]

NOTE: if the animal of interest is not found then the Rescue record or Captive Birth
record for the animal has not yet been entered into the database; ALL Releases must
have an associated record. If the animal of interest cannot be found click on the Enter a
new manatee button or the Rescue option and enter the Rescue record, or click on the
Captive Birth option and enter the Captive Birth record before entering the Release
record.

NOTE: if the Pre-release Authorization record is not submitted prior to entering a
Release record the system will NOT take the Release record and an error message will
appear saying, “There is no pre-release request for this animal. A pre-release request
must be submitted before release information can be entered.” If you receive this error
message use the back arrow at the top left-hand corner of the page to return to the
previous page, and then click on the Enter Pre-release button to enter the Pre-release
Authorization request.

Enter Manatee Data ® There is no pre-releese request for this snimal. A pre-elesse request must be submitted before release information can be entered.

Rescue

Transfer

Pre-release Authorization
Relesse

Status Update

Death

Captive Birth

Cument Captives by Facility
Search for s Manates

Uszer ID Functions

out

Go to Another Page

Search / View / Reports
Home / Help

3

| WEBMASTER | Hom |
Copyrigrt © 2009 All g resened.  Last Mode: GBXT/2008 255214

6. The Enter release details in the Pre-Release Authorization record page will appear along with
the Mlog for the animal of interest. Information from the Pre-release Authorization record
will be displayed.
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Enter Manatee Data = =
Rescue Enter the Release Details Based on Pre-Release Data (MLog: 276)
Transfer Relewse D= 0170172001  (mmigdiyyyy)
Prerelease Authorization
Gelzass Release SIS |slamorada, mm 24 by Public Library
Status Update
Desth County/State Texas / TX -
LCaptive Birth S albuquerque
Database Search
i ili Waterwey River
Cument Captives by Facility
Search for 8 Manatee
User ID Functions =t
Logout -
Veterinarian:

Go to Another Page e Bamie, Michael A
Search / View / Reports Facility Blue Spring State Park -
Home / Help Participating Org

Bdditional

Narrative:

7. Review all information and change or complete all fields for the Release record; fields in
bold are required and must be entered before the system will accept the Release record.
8. Click on the Add button to enter the data into the system.

Enter Manatee Data ® Click to print the Release entry dats

Rescue

Transfer

Prere e nne e i e o You added a new manatee releaze data successtully
Release [ mewmswsme [ cowtents |

MLlog, Rel=gss Dabe : 276, 0170172001
Releass Sk Islamorada, mm 84 by Public Librany
Siabe, Courly, City © TX, Texas, albugu=rgue=

Status Update
Death

Captive Birth

Wab=nway, Bobborm Feeding: River,
Database Search Nabural Vieg, ViegType .

Cument Captives by Facility Relzasz Water Tyes -
Search for 8 Mansates MonthsExpWaber :
rrcker
Lospourt Farticipating Ong -

Go to Another Page VEHD, Org: mbamie, BSSP
t, N, DL/01/2001

r— Weight, Esty, Weizhilabe -
Search / View / Reports s, Date : 1, N, D1/01/2001
Home ! Help

Creab=By @ summer

| WEBMASTER | Home |
Cogyright © 2008 All fights fesened.  Last Modiled: 06/SR008 145472

9. Information for the new Release record will be displayed on the next page also indicating
that, “You have added a new Release record successfully!” NOTE: if this page does not
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appear please go through the steps again to enter a Release record; if the problem
persists, contact the System Administrator.
10. You will have the option to: Click to print the release record.

To Enter a Status Update:

You can enter a status update two ways:
A. Select the Current Captives by Facility link
B. Select the Status Update link

Option A: Select the Current Captives by Facility link
1. Under Database Search/view on the left-hand side of the page click on Current Captives
by Facility. NOTE: this option can also be used to enter a Birth, Death, Pre-release
Authorization, Release or Transfer record.

Enter Manatee Data

Hescus

Transfer

Bresrelesse Authorization

Belesse

Status Update

Death

Captive Birth

Database Search

Current Captives by Facility
Search for 8 Manatee

User ID Functions

Logout

Go to Another Page

Search ! View / Reports
Home / Help

Department of Interior | US Gaodogical Survey | USGE S Patument Willdiifs Ressarch Canter | Manates HOME
VWEBMASTER | Copyvrizhe & 100% Al riszhes rezerved.  Laxc MModified: 0507200% 13:55:38

2. The next page will ask you to select the facility of interest or you will have the option to
select all the facilities holding captive manatees within the rescue/rehab program. Select
the facility and click on the Next button; a list of animals in that facility will appear.
NOTE: the list generated will be a list of all manatees currently in captivity in that
facility.
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Enter Manatee Data =
Rescue Select facility

Transfer Facility Al v | Ned
Pre-release Authorization

Release

Status Update

Death

Captive Birth

Database Search

Current Captives by Facility
Search for a Manatee

User ID Functions

ut

Go to Another Page

Search/View | Repors
Home [Help

,_
=1
|‘2

3. Click on the radio button for the animal of interest. Select Status Update for the Action
and click on the Go button

Enter Manatee Data
.

Rescue Action;

Transfer

Prerelease Authorization MLog Name Animal ID Last Event Event Date # Days in Captivity Facility

Release - 411 Blectra  SWFTmSE31E Transfer 05/15/2000  3B91 Homosaxsa Springs State Wildlife Park
Status Update & 413 Betsy  HES0DZ Captive Birth 10/15/1580 6368 Homesazsa Springs State Wildlite Park
L 453 lormlei  MSQ-1 Transfer 04/07/1964 13516 Homosaxsa Springs State Wildlife Park

Captive Birth

= 454 Amands MSTmEE0L  Transf=r 07/14/1986 13010 Homosasss Springs State Wildlife Park
Database Search e = P

Cument Captives by Facility 4E5 An=l  HSBGOZ Transfur 0&/2B/198% 13010 Homosaxss Springs State Wildlife Park
Search for 8 Manatee 48 Rosie 100375 Transtar 03/13/2004 14840 Homoszassa Springs State Wildlife Park

User ID Functions

t

Go to Another Page Select facility

Search / View / Reports Facility ) Neot
Home / Help hd -

}s’f
[=]
2

| WESMASTER | Home |
Copyrigt © 2000 All ights resened.  Laat Modied: GROP0S 23.57:37

4. Follow instructions under Adding a status record once animal is identified section to
enter the status update record.

Option B: Select the Status Update link
1. Click on Enter Manatee Data from the database homepage
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2. Click on the Status Update option on the left-hand side of the screen. You will be taken to
the Search Manatee Information page.

3. Enter information for one field only in the Manatee Information box and click on the Next
box. NOTE: In the Manatee Information box, all fields with an asterisk [*] indicate a
wildcard search. Results will be all entries with full or partial words or identification
numbers from the information that was provided.

4. All animals that met the criteria submitted in the chosen field of the Manatee Information
box will be presented on the following page.

Enter Manatee Data

Rescug

Transfer

Pre-release Authorization
Release

Status Update

Death

Captive Birth

Current Captives by Facili
Search for a Wanatee

rSearch Manatee Information

* indicates a vildcard search. For example, if you enter Bab, you vill gat a list containing Bab, Bob 2, New
Bob, Bobber, etc,

Search for Individual Manatee
Enter only one field below to identify the animal and click Next

1f you do not have the information for the search, or if you want to search on mare criteria, click on
Advanced Search
Manatee Information

MLog:

Animal 1D *:

Manatee Name *:

User ID Functions
ogout

Go to Another Page
Search / View/ Reports
Home [ Help Next

Advanced Search

—

TR Tag Type: Al A

g

5. Click on the radio button for the animal of interest. The Action button will already be selected
for Status Update; click on the Go button. [If your animal of interest is not found with the
first search see step 4(b) under the Enter a Manatee Rescue section to continue searching]
NOTE: if the animal of interest is not found then the Rescue record or Captive Birth
record for the animal has not yet been entered into the database; ALL Status Updates
must have an associated record. If the animal of interest cannot be found click on the
Enter a new manatee button or the Rescue option and enter the Rescue record, or click
on the Captive Birth option and enter the Captive Birth record before entering the
Status Update record.

6. Follow instructions under Adding a status record once animal is identified section to enter
the status update record.

Adding a status record once animal is identified:

1. The Add a new status record page will appear along with the Mlog for the animal of interest.
NOTE: only one status record can be entered for each animal every 6 months. If you
get a message that a status data already exists for this animal, you can view the status
report by clicking the back arrow at the top left hand corner of the screen. You will
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then return to the screen which lists the animals found from your previous search; click
on the Mlog for the animal of interest and you will be taken to the Animal History page.

2. Select the Status tab to see a list of status records for that animal. Click on the desired
Year(Half) link to see the details of the individual status records. NOTE: If information on
the status record needs to be changed, contact the System Administrator.

Resove

Pretelease Authorization Health Status -

Belease Health Diagnosis

Status Updste

Death

Captive Birth

Cument Captives by Facility

Search for s Manatee Release Status -

Reiesze Time -

Logout I

vesenmenen: M

Search / View / Reports Organizstion: -

Home / Help Was conditioned? -
Weight(ig): Estimated Weight: Unknown - Date Weighed:
NS, Estimsted Length: Lnknown «  Dete Messured:

3. Information will be entered from the previous status report, if one exists. The screen is
separated into three sections: Status Information from previous status record, New Status
Information (Enter for every status record) and Measurements (Enter for every status
record). [See To Enter a Status Record from the Manatee Information Page section for page
details]. Change or complete all fields for the Status Update record; fields in bold are
required and must be entered before the system will accept the Status Update record.

4. Click on the Add button to enter the data into the system.

4. Information for the new Status Update record will be displayed on the next page. NOTE: if

this page does not appear please go through the steps again to enter a status update
record; if the problem persists, contact the System Administrator.
5. You will have the option to: Click to print the status update record.

Search ! View ! Reports
Home / Help

Fescus & Click to print the status entry data
Transfer
Preaelease Authorizaticn FIELDS NAME CONTENT 3
Release MLog, RegHalfrn Regfess - 355, Z, Do
Flealth Skahies, HealthDiag: 5, Dest Dest
Status Update Bloods, Roloass Skabes, Tame - N, NonPresst, G
Death WeighE, ExHA., WDsb= - 2445, N, OEB/DZ 2DIS
Captive Birth Lemgth, Estl, [Dmbe - 122, M, OEADZ/ 2000
VEHID, Org - mwaksh, mwaish
Curmrent Captives by Facility Crmab=8y, CresbeDabe: t==tfac, DEADES DDOS
Search for 8 Manates Vpdat=8y, Updat=Dat= - D, O/ O/ 2003
Logout * Add conditicning informatiocn

WESMASTER | Home |
Copyright & 2009 All rights resened

sl

Modifled: O0S2000 O000CES




VIEWING & ENTERING INFORMATION FOR ANIMALS ALREADY IN
THE DATABASE USING THE MANATEE INFORMATION PAGE

The Manatee Information page is where the user can enter additional information (i.e., new
records) for an animal that is already in the database or view all the information already entered
for an animal in the database. The page is divided into three sections: Animal History, buttons
for data entry, and a series of view tabs on the bottom of the page.

Animal History will be the first information box at the top of the page. This box will contain all
the event history records for the animal of interest beginning with the oldest entry. You may
click on any Event link (e.g., Rescue, Release, Transfer, Birth, Death) to VIEW details regarding
that event. The history of a chosen event will then be displayed. This page can be printed by
using your File option at the top left corner of the page and then selecting Print. NOTE: The
Animal History section is only a VIEW option! If you have additional information for an
event record already entered or if an event record needs correction please contact the
System Administrator.

In the middle of the page under the Animal History section will be a series of buttons which you
may select to ENTER additional information for the animal of interest. Different buttons will be
displayed depending on the animal and previous events already entered (e.g., an animal that
already has died will not have a rescue or release button option to enter additional information).
To enter additional information click on the appropriate button (e.g., Enter Rescue, Enter Death,
Enter Release) where you will be taken to a blank record form. NOTE: These buttons take
you to new records. Once a record is submitted it cannot be modified; please contact the
System Administrator to edit a record.

At the bottom of the page is a series of tabs to view additional information entered about the
animal of interest; this is only a view option! NOTE: If you have additional information for
an event record already entered use the enter buttons in the middle of the page. If an event
record needs correction please contact the System Administrator.

1. To get to the Manatee Information page click on Enter Manatee Data link under Database
Access on the left hand side of the screen on the home page.

Database Access

Enter Manatee Data
Search / View / Reports
Update User Profile
Logout

CE I
EAQ

Procedures Manual
Database Definitions
Database Oveniew




2.

3.

ISR A

On the next page click on the Search for a Manatee under the Database Search/View section
on the left-hand side of the opening page.
You will be directed to the Search Manatee Information page

Enter Manatee Data r Search Manatee Information

Rescue * indicates a wildeard search. For example, if you enter Bob, you vill get 2 list containing Bob, Bob 2, New
Transfer Bob, Bobber, ete.

Pre-release Authorization Search for Individual Manatee

Release Enter only ane field below to identify the animal and dick Next

Status Update

Sialus Lpdste If you do not have the infarmation for the search, or if you want to search on mare criteria, click an
Death Advanced Search

Captive Birth Manatee Information

Database Search MLog:

Current Captives by Facility

Search for a Manatee Animal 10 *:
Manatee Name *:
LﬂO_LIT Tag ID ¢
’ Tag Types | Al v
Search / View / Reports
Home /Help Next
Advanced Search

Enter your Manatee Information

Click on the Next button

Click on the Mlog number for the animal of interest. You will be taken to the Manatee
Information page, where you can view all information about the animal of interest and add
new information. NOTE: if the animal of interest cannot be found follow instructions
on page 3, section 4.b, 5.a & 5.b. under option A.

The Manatee Information page will display several identifying factors of an animal to ensure
you are on the correct page for the desired animal of interest. Indentifying factors are at the
top of the page and include: Mlog, Sex, Name and Animal ID. The Manatee Information
page will have all the event records that have been entered for your animal of interest. Check
to make sure this is the animal you are searching for by reviewing the information on the
animal including: sex, name, Animal ID (also known as the Primary ID) and the Mlog
number. If you are still unsure if the animal information displayed is your animal of interest
you may also check for additional Animal ID information by clicking on the Animal ID tab or
by viewing additional information on the animal by clicking any event link (at top of page) or
information tab (at bottom of the page).

Once you are certain the animal selected is your animal of interest click on the appropriate
button in which you wish to add additional information (e.g., Enter Death, Enter Release,
Enter Rescue, Enter Conditioning), or you can view all information for that animal by
clicking on the Event links at the top of the page under Animal History or by selecting the
information tabs at the bottom of the page.
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Enter Manatee Data -
Manatee Information (MLog:276)

Rescue

Sex:M Name:Stormy Animal ID:100314 Rearing:
Transfer
Pre-release Authorization Animal History
Release - -
F— Event Date Event Details Location
Status Update
Death 07/22/1985 Captive Bith ~ Mame of Dam: Aerial MSQ
Capive Birth 07/14/1926 Transfer Reason: Make Room at Critical Care Facility Tot HSSWP From: MSQ
Laptive Birth

04/16/2000 Transfer Reason: Management Decision To: LPZ From: HSSWP
Database Search .

p 02/15/2002 Release From: LPZ Blue Spring, SIR

Current Captives by Facility . i

03/08/2002 Rescus To: LPZ (Natural) 5t Johns River

Search for 3 Manatee X
Elue Spring. SIR

User ID Functions 02/24/2003 Belesse From: LPZ
04/26/2009 Assist AND Release some vatervay

Rescue
Logout 04/30/2008 Rescus To: COL (fidental) some vatervay
Go to Another Page
Search / View / Reparts
Home /Help

l Enter Death H Enter PreRelease ][ Enter Release ][ Enter Rescue ][ Enter Transfer ]

I Enter Animal ID ][ Enter Conditioning H Enter Entanglement ][ Enter Status H Enter Tag ]

AnimalID | Status = ManateeName Tag
Animal ID Information

Animal ID  Primary IDType Created By Created Date Updated By Updated Date

100314 YES Facility o] 06/06/2008 D 06/06/2008
123221 NO Rescue caral 05/08/2009 [a] 05/08/2009

lvs NO Rescue carol 05/05/2009 o} 05/05/2003

H58805 NO Unidentified o] 06/06/2008 carol 04/22/2009
RECDZ0Z NO Rescue o) 06/06/2008 D 06/06/2008
Toooaes NO Tag o] 06/06/2008 D 06/06/2008

4| 1 3

To View Information on the Manatee Information Page:

1. Click on Search for a Manatee under the Database Search section on the left-hand side of
the opening page.

You will be directed to the Search Manatee Information page

Enter your Manatee Information

Follow instructions above starting from #4-8

Once you are certain the animal selected is your animal of interest you can view all
information for that animal by clicking on the Event links at the top of the page under Animal
History or by selecting the information tabs at the bottom of the page.

SIEAEN

Enter Manatee Data -
Manatee Information (MLog:276)

— Sex:M  Name:Stormy Animal ID:100314 Rearing:
Transfer
Pre-release Authorization Animal History
Release = :
Event Date Event Details Location
Status Update
Death 07/22/1985 Captive Birth Hame of Dam: Aerizl M3Q
Capiive Bitth 07/14/1386 Transfer Reason: Make Room at Critical Care Facility To: HSSWP From: MSQ
Laptive Birth
04/16/2000 Transfer Reason: Management Dacision To: LPZ From: HS5WP
Database Search X
02/15/2002 Release From: LPZ Elue Spring, SIR
Current Captives by Facility -
03/08/2002 Rescue To: LPZ (Natural) St Johns River

Search for 3 Manatee .
User ID Functions 02/24/2003 Release From: LPZ Elue Spring, SIR
T : 04/26/2009 Rescue Assist AND Relesse some watervay
—_— 04/30/2009 Rescue To: cOL ([lfidental) some waterway
Go to Another Page
Search /View/Reports
Home / Help

[ Enter Death H Enter PreRel ” Enter Rel ” Enter Rescue H Enter Transfer ]

[ Enter Animal ID ][ Enter Conditioning ][ Enter Entanglement ” Enter Status H Enter Tag ]

Animal ID | Status Manatee Name | Tag
Animal ID Information

AnimalID Primary = IDType Created By Created Date Updated By Updated Date

100314 YES Facility D 06/06/2008 D 06/06/2008
123321 NO Rescue carol 05/08/2009 D 05/08/2008
1ves NO Rescue carol 05/05/2009 D 05/05/2003
HS58605 NO Unidentified D 06/06/2008 carel 04/22/2008
RECO202 NO Rescue D 06/06/2008 [} 08/06/2008
Toooes NO Tag D 06/06/2008 D 06/06/2008

4 1 3




To Enter an Additional Animal ID from the Manatee Information Page:

1. Click on the Enter Animal ID button on the Manatee Information page.

2. A screen will appear with a list of Animal ID’s for the animal of interest and the Add a new
Animal ID box with the Mlog for your manatee of interest. All Animal ID information
should be reviewed for accuracy and duplication before entering a new tag.

3. Enter Animal ID and ID Type. [See Enter a New Manatee Rescue section for guidelines are
entering manatee 1D’s].

4. Click on the Add button when all the animal ID information is completed. Once your entry
has been added the previous page will appear with the list of Animal ID’s for the animal of
interest and the Add a new Animal ID box with the Mlog for your manatee of interest. Your
new animal ID entry should appear on the list of Animal ID’s. If the new Animal ID entered
is not on the list re-enter the information or contact the System Administrator.

Enter Manatee Data
Rescue ® Please |ook st the existing AnimalID and add maore AnimallD if you needed

Transfer
Preselease Authorization

RECD511 B2 0 R 06/ D6, 2006 D O6/06/ 2008

AnimallD MLog PrimarylD IDType CreateBy CreateDate UpdateBy UpdateDate
D
SWFTmOSISE B4 1 F D O8/05/ 2008 D OG/0&/ 2008

Relzase
Status Update

Desth
= Add a new AnimallD (MLog=549)

Captive Birth

Database Search AnimalID

Cument Captives by Facility IDType

Search for 3 Manates

t

Go to Another Page

Search / View / Reports

Home / Help

To Enter a Conditioning Record from the Manatee Information Page:

1. Click on the Enter Conditioning button on the Manatee Information page. A screen labeled
Add a new Conditioning Information will appear with the Mlog for your manatee of interest
presented at the top of the page. The rescue date or birth date (for captive born animals) will
automatically be filled in by the system.

Enter Manatee Data

Rescue

Add a new Conditioning information {MLog=549)

Transfer

Pre-relesse Authorization Conditioning Purpase

Release

Status Update L) hd
Death Stimulus

Captive Birth

Cument Coptives by Facility
Search for 8 Manstes

User ID Functions

out

Go to Another Page
Search / View | Reports

Home / Help

Additional Namative

]




2.

w

Complete all fields for the Conditioning record; fields in bold are required and must be
entered before the system will accept the new Conditioning record. If the Conditioning
Purpose is associated with a permitted research project select the research option for
Conditioning Purpose. If the conditioning is to prepare the animal for release or for
husbandry purposes select the husbandry option for Conditioning Purpose. If the
Conditioning Purpose is not for any of the previously stated reasons select the other option
for Conditioning Purpose and explain in the Additional Narrative section. In the Project (Pl
ID) field select either: the permitted research project for which the conditioning is being
conducted, or select husbandry, release or other option. In the Stimulus field enter the
appropriate stimulus which is being used for conditioning. Additional Narrative may be
entered, unless the other option was chosen for Conditioning Purpose, in which an
explanation should be entered in this box.

Click on the Add button to enter the data into the system.

Once your entry has been added a confirmation page will appear showing your new record
information.

Enter Manatee Data * Please look st the existing conditioning data and add more if you needed

Rescue

Transfer Conditioning Date Stimulus CreateBy UpdateBy
Preselease Autharization Conditioning Purpose Project Title CreateDate UpdateDate
Release 05/18/1887 clapping hands tastfac
Status Update & 22 Man
Death

carol
d Florids Man

jentfic iahing C s
Captive Birth

Database Search Add a new Conditioning information (MLog=313)
Curent Captives by Facility

Search for a Manatee

User ID Functions Conditioning Purpose -

Logout Brojéct (PIID)

Go to Another Page Stimulus
Search / View / Reports
Home / Help AMdditianal Namrative

‘

NESMASTER

\ESMASTER | Homz |
Copyrigri 2008 AllTights resened.  Last Modfiedt 05032008 000512

To Enter an Entanglement Record from the Manatee Information Page:
1. Click on the Enter Entanglement button on the Manatee Information page. A screen labeled

Add Entanglement Information will appear with the Mlog for your manatee of interest
presented at the top of the page. Select the appropriate Rescue date and Rescues per day
(default is 1) from the drop-down list. NOTE: All previously entered Entanglement
records should be reviewed for accuracy and duplication before entering a new
Entanglement record. A message on the screen will remind you with, “Please review the
existing entanglement records; if the information is incorrect please contact your
System Administrator. Add additional information if necessary.”
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Enter Manatee Data

Restue
Transfer
Preselease Authorization

Relesse

Status Update
Desth

Captive Birth
Database Search

Cunent Captives by Facility
Search for a Manatee:

User ID Functions
Go to Another Page

Search / View | Reporls
Home / Help

# Plesse ched: the existing entanglement information. If the information is incomedt, contact your system administrator to add the comect information. Add additicnal entenglement information if necessary.

Rescue Date ResiDay Gear Type Gear Desc Entanglement Location UpdateBy UpdateDate

04/08/1898 1 Crab Trap Only Unknewn D 07/08/2008
05/30/2000 1 Moncfilament Unknown D 07/08/2008
12/03/2001 1 Mencfilament Right pectorsl D 07/08/2008
03/24/2003 1 Moncfilament Right pec D 07/08/2008
1171372003 1 Moncfilament Ieft flipper D 07/05/2008
07/24/2008 1 Monefilamant on bath flippers D 0708200
04/07/2008 1 Moncfilament Both flippers D 07/05/2008

Add Entanglement Information (MLog=430)
Reseue Dete

v Rescue Per Day:

ST (oo Trap Crly
Diecighion of Gear

v

v

Location of Entanglement

| WEBMASTER | Home |

Copyrigt© 2009 All ignis Tesened.  Last Modifed: 08032008 000557

2. Complete all fields for the Entanglement record; fields in bold are required and must be
entered before the system will accept the new Entanglement record. NOTE: Complete an
entanglement record for each type of gear in which the animal was entangled.

Click on the Add button when all the entanglement information is completed. Once your

entry has been added a confirmation page will appear showing your new Entanglement

record. Review

the new record for accuracy; if the new Entanglement record does not appear

please re-enter the information or contact the System Administrator.

Enter Manatee Data

Rescue

Transter

Pre-elesse Authovization
Release

Status Updste

Desth

Corent Captives by Fecliy
Searh for & Mansies
User |0 Functions

It

(G0 to Another Page
Search | Vies | Repors

—

IE

¥ Plesse chect the existing entanglement information. f the information is incomect, contadt your system edministator to add the conzct infomation. Add additional entanglement information if necessary,

Rescue Date Resilay  GearType  GearDesc Entanglement Location UpdateBy UpdateDate

04061382 1 Crab Trap Orly D O508/2008
057302000 1 Wenafilsmart D DG/06/X08
13/03/200 1 Monofilemart Right pectoral D DB/08/1008
T3/24/2003 1 Cra Trap + Float Line tting testing nose D OB08/H0
3242003 1 Wonafilamert Right pec D D606/
113003 1 Monofilemert bt ipper D DB/0G/08
/2412006 1 Monofilsmant on both fippers D 05/08/2008
0022008 1 Nylon L2 hind D e

ESITER |

Cooirgnt © 2008 Al g resened.  Last Mot 088000 004011
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To Enter a Status Record from the Manatee Information Page:

1. Click on the Enter Status button on the Manatee Information page. A screen labeled Add a
new status record will appear with the Mlog for your manatee of interest presented at the top
of the page.

2. The screen is separated into three sections: Status Information from previous status record,
New Status Information (Enter for every status record) and Measurements (Enter for every
status record).

Enter Manatee Data

Rescue

Add a new 5tatus record (MLog=849)

Transfer
Preselease Authorization Health Status -
Relsase Health Diagnosis
Status Update
Desth
Captive Birth
Database Search
Cumrent Captives by Facility
Search for s Manastes Release Status -
User ID Functions Pleleace Tame? -
ogout
Veterinarian:
Go to Another Page rinarian e
Search / View / Reports Organization: -
Home / Help Was conditioned?

=

Were bloods taken?

Weight(kg): Estimeted Weight: Unknown +  Date Weighed:

Length(cm):

Add

Estimated Length: Unknown +  Dete Measured:

3. Complete all fields for the Status Information from previous status record section; all fields
are required and must be entered before the system will accept the new Status record.
NOTE: once information from this section is entered it will be displayed every time a
new status report is entered. Previous information entered in this section may be used
for subsequent Status Reports or new information may be entered into these fields.

4. Under the New Status Information (Enter for every status record) section select the correct
information for Were Bloods Taken field. NOTE: this field in this section must be
entered with updated (new) information for each Status Report.

5. Under the Measurements (Enter for every status record) section enter the Weight and Length,
select the correct Estimated Weight and Estimated Length information and enter the correct
Date Weighed and Date Measured. NOTE: these fields in this section must be entered
with updated (new) information for each Status Report.

6. Click on the Add button when all the Status information is completed. Once your entry has
been added a confirmation page will appear showing your new record information.
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Enter Manatee Data

Rescue ® Click to print the status entry data

Transfer
Freselease Authorization

FIELD'S HAME CONTENTS
Mlog, ReghalfYr, RegYesr: 430, 2, 20
Fealth Stabes, HealthDiag: C, test test
Bloodls, Relemyce Skybies, Torme @ N, ComdRie=l, W
Weight, Esti¥, WDabe : Z3B7, N, OENDSY 200D
Captive Birth Length, FsH [Dabe - 144, N, OE/D57 2000
VietID, Org  behitick, behitick
Cument Captives by Facility CrmatmBy, CreatmDab=: testfac, 0808 2005
Search for 8 Manatee Updat=8y, Updat=Date - D, OE/DE 2005

User ID Functions

Logout

Go to Another Page

Search / View ! Reports
Home ! Help

Beglesse

Status Update
Death

| WESMASTER | Home |
CopyTight © 2009 All Tights resened.  Last Modified: 0522009 001339

To Enter a Manatee Name from the Manatee Information Page:

1. Click on the Enter Manatee Name button on the Manatee Information page. A screen will
come up with Add a new manatee name on the top of the page.

2. Enter the manatee name and click the Add button. NOTE: names must only be one word
and have no punctuation or numbers.

3. If the name is not already in the system the new name record will appear on the next page. If
the name is already being used in the system an error message will appear saying “This entry
can not be saved because this manatee name already exists in the system.” NOTE: Only
one manatee name may be entered into the system. Additional names will not be
accepted by the system. Once a name is entered it will be the Primary name for the
animal. A name can only be changed by the System Administrator.

Enter Manatee Data
Add a new manatee name
Rescues

Manates Name

Transfer

Prerelease Authorization

Belgase
Status Update

Desth

Captive Birth

Database Search

Curmrent Captives by Facility

Search for 5 Manstee
User ID Functions
Logout

Search /! View / Reports
Home ! Help

F‘

| WESMASTER | Home |
Cogyright © 2009 All rights resened.  Last Modifled: 050872009 00-15:09
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To Enter a Tag Record from the Manatee Information Page:

1. Click on the Enter Tag button on the Manatee Information page. A screen will come up with
the Mlog for your manatee of interest presented at the top of the page. The page is separated
into three sections: Manatee History, a list of tags (if previous tags were entered), and the
Add new tag information box. All previously entered tag records should be reviewed for
accuracy and duplication before entering a new tag record. A message on the screen will
remind you with “Please look at existing tag records and add additional tags if needed.”

2. Complete all fields for Add new tag information box; all fields are required and must be
entered before the system will accept the new Tag record. Select the event type and the
associated date of that event (e.g., the tag was put on during a release event on a certain date).
NOTE: the right and left Pit tags must be entered separately.

3. Click on the Add button when all the Tag information is completed. Once your entry has
been added the previous page will appear containing the Manatee History, a list of tags (if
previous tags were entered), and the Add new tag information box. Review the list of tags to
ensure the new tag record appears. If the new tag information does not appear please re-enter
the information or contact the System Administrator.

Enter Manatee Data
Manates Information (Mlog:B48)

Rescue Sex:F Name:Spout Animal ID:SWFTm05158 Rearing:

Transfer

Pre-relesse Authorization Animal History

Helesse Event Date Event Details Location
Status Update -
Death 0606/ 2006
Captive Birth
Cument Captives by Facility
Search for 8 Manatee Tag Type Date Applied TaglID Event Event Date
FB D&/ 06/ 2006 E7 Releas=  O8/06/2006
ogout Fit-L D 005723730 Relmasz O 200
Pit-R 0E/0G/2006 DODGT1302A Releaz=  DG/DE/ 200
Search / View ! Reports
Home / Help Add a new tag Information (MLog: 549)
Tag
Type
Tag ID

ERE
oy
g
i[5
o
it

07/ 27/ 2005 To: SWF (Calf of Rescw=d Mother) Indian River Lagoon

From: SWF Mosguite Lagoon

® Plgase look at the existing Tag and add more Tag if you nesded

=

+  Date Applied:

- Ewent Date -

To Enter a Manatee Death, Pre-Release, Release, Rescue or Transfer from the

Manatee Information Page:

1. Click on the desired data entry button (e.g., Enter Death, Enter Pre-Release, Enter Release)
on the Manatee Information page. A screen will come up for you to add the new record
along with the Mlog for the animal of interest at the top of the page (except for when a Pre-
release is entered). [For details on entering information for Deaths, Births, Transfers, Pre-
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release Authorizations or Releases see their specific sections in the User Manual under
entering data].

Enter Manatee Data -
Manatee Information (MLog:276)

Rescue

Transfer

Pre-release Authorization
Release

Status Update

Death

Captive Birth

04/16/2000
Database Search
02/15/2002

Sex:M Name:Stormy Animal ID:100314 Rearing:

Animal History
Event Date Event Details Location
07/22/1585 Captive Birth Hame of Dam: Aerisl MSQ
07/14/1386 sfer Reason: Make Room st Critical Care Facility To: HSSWP From: M5Q

Reason: Management Dacision To: LPZ From: HSSWP
From: LPZ Blue Spring, SIR

Current Captives by Facility N

Te: LPZ (Natural) St Johns River
Search for a Manatee .
U D Functi 02/24/2003 From: LPZ Blue Spring, SIR
ser unctions 04/26/2009 Assist AND Release some watervay
Loaout 04/30/2009 Rescue To: cOL (Iftidental) some waterway
Go to Another Page
Search / View / Reporis
Home / Help

03/08/2002

[ Enter Death ][ Enter PreRel ][ Enter Rel ][ Enter Rescue ][ Enter Transfer ]

[ Enter Animal ID ][ Enter Conditioning ][ Enter Entanglement ][ Enter Status ][ Enter Tag ]

Animal ID Status Manatee Name Tag
Animal ID Information

Animal ID Primary IDType Created By Created Date Updated By Updated Date

100314 YES Facility D 0s/06/2008 =} 0s/06/2008
123321 NO Rescus caral 05/08/2009 D 0s/08/2009

1ves NO Rescue carol 05/05/2009 D 05/05/2003

HS8605 NG Unidentified D 08/06/2008 caral 04/22/200%
RECOZ0Z NO Rescue D 05/06/2008 D 0s/06/z008
Toooss NO Tag D 05/06/2008 D 0s/06/2008

« i, 3

NOTE: if the pre-release record is not submitted prior to entering a release record the
system will NOT take the release record and an error message will appear saying,
“There is no pre-release request for this animal. A pre-release request must be
submitted before release information can be entered.” If you receive this error message
use the back arrow at the top left-hand corner of the page to return to the previous
page, and then click on the Enter Pre-release button to enter the pre-release request.

For example, here is the Enter Pre-Release screen:

Enter Manatee Data

Rescue

Transfer [C] prctes zent 1o uses Sienis?

Freselease Authorization [ 1 treeze-bandea, Scar, Coside, FE farm czmpletzd?
Relesse
Status U ngtE
Death
Captive Birth . Bl ) )
[ in captivity, in captivity mor than S ymars, or rescued a= natural small dependent animal)

Cument Captives by Facility (1] eerrant e =xposed To relesss walsr type for cver 30 days

[T 1¢ amimal was condition=d., was reinforcement of all conditioning stopped 60 days prior o release?

Search for 8 Manatee Display Water Typ=

ser ID Functions Release Water Typs

ogout

Go to Another Page Exposurs Time menths
Search /View/ Reports [C arimat iz Bottom-teeging

Home / Help
[C] Aimat was exposed to natural vegetation for over 30 days

Vegstation Typs
Expozurs Time ~+  months
Release Date
{mm/ e yyyy)
Release Site
County/State -
City
Wasterway
Weight(kg): Estimated Weight Mo ~ Date Weighed
Length(em):
g (em) Estimsted Length Mo v Date Messured
Veterinarian: -

Facility Fish and Wildlife Service -

Additional
Harrative




2. Complete all fields for the record of interest; fields in bold are required and must be entered

before the system will accept a new record.

Click on the Add button to enter the data into the system.

4. Information for the new record will be displayed on the next page also indicating that, you
have added the new record successfully. NOTE: if this page does not appear please go
through the steps again to enter a Pre-release Authorization record; if the problem
persists, contact the System Administrator.

5. You will have the option to: Click to print the new record.

w

SEARCHING AND VIEWING DATA REPORTS & RECORDS

To Search and View Reports:
1. Click on Search/View Reports from the database homepage

Captive manatee database

Database Access

Enter Manatee Data
Search / View | Repors
Update User Profile
Logout

Help |
FAQ

Procedures Manual
Database Definitions
Database Overview

2. Under Data Reports on the left-hand side of the page click on Standard Reports

[Captive manatee database

Standard Reports
Administrative Reports
Current Captives by Facility
Search for a Manatee

Table Data Search

Lockup Data View
User ID Functions

Logout

Go to Another Page

Enter Manatee Data
Home /Help




3. Select the year under Select Report Years

Captive manatee database
Select Report Year: 5003 <

Standard Reports
Administrative Reports [

Database Searchiview

Current Captives by Facility [ Death Year Report ]
Search for a Manatee

Table Data Search ’ Facility Inventory Whole Year Report ]

Birth Year Report ]

[ Facility Inventory ¥ear End Report

Lookup Data View [ Release Year Report ]

[ Rescue Year Report ]

JserID Functions [ Research Project Report ]

Go to Another Page l Status Year Report ]
Enter Manatee Data

Home /Help [ Transfer Year Report l

Click on the desired type of report (e.g., Birth Year Report, Status Year Report)
The information for that year should appear

o ok~

You can either click on the Manatee Number (Mlog) to view details for that individual or you

can hit the file print function to print all the records for the year and type of report selected.

To View Captive Manatees by Facility:
1. Click on Search/View Reports from the database homepage

Captive manatee database

Database Access

Enter Manatee Data
Search | View / Reports
Update User Profile
Logout

EAQ

Procedures Manual
Database Definitions
Database Ovenview
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2. Under Database Search/view on the left-hand side of the page click on Current Captives by
Facility

| N

Data Reports

Standard Reports
Administrative Reports
Current Caplives by Facility
Search for a Manatee

Table Data Search

Lookup Data View

User ID Functions
Lagout

Go to Another Page

Enter Manatee Data
Home / Help

3. The next page will ask you to select the facility of interest or you will have the option to
select all the facilities holding captive manatees within the rescue/rehab program. Select the
facility and click on the Next button; a list of animals will appear. NOTE: the list
generated will be a list of all manatees currently in captivity. You can either click on the
Manatee Number (Mlog) to view details for that individual or you can hit the file print
function to print all the records for the year and type of report selected. You will also have
the opportunity to continue searching if you so choose.

Enter Manatee Data —
Rescue Select facility

Transfer Facility a) * [ Next
Pre-release Authorization

Release

Status Update
Death

Captive Birth

atabase Search
Current Captives by Facility
Search for 3 Manatee

ser ID Functions

ogout
o to Another Page
Search /View / Repors

Home / Help
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To Search for a Manatee:
1. Click on Search/View Reports from the database homepage
2. Under Database Search/View on the left-hand side of the page click on Search for a Manatee

=

Standard Reports
Administrative Reports
Current Captlives by Facility
Search for a Manatee

Table Data Search

-
-

Lookup Data View

User ID Functions

Logout

Go to Another Page

Enter Manatee Data
Home (Help

3. You will be directed to the Search Manatee Information page

Enter Manatee Data Search Manatee Information

Rescue * indicates a wildcard search. For example, if you enter Bob, you will get a list containing Bob, Bob 2, New
Transfer Bob, Bobber, etc.

Pre-release Authorization

Search for Individual Manatee

Release Enter anly one field below to identify the animal and click Next

p . . I
Status Update If you do not have the information for the search, or if you want to search on more criteria, click on
Death Advanced Search
Captive Birth Manatee Information
Database Search MLog:

Current Captives by Facility

Search for a Manatee
User ID Functions Manatee Name *:
ogou
Go to Another Page
Search / View ! Reports

Home /Help Next

Advanced Search

Animal ID *:

'_I

IF

VMY Tag Type: All hd

Enter your Manatee Information

Click on the Next button

Click on the Mlog number for the animal of interest. You will be taken to the Manatee
Information page, where you can view all information about the animal of interest and add
new information. NOTE: if the animal of interest cannot be found follow instructions
on page 3, section 4.b, 5.a & 5.b. under option A.

ISR A
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7. The Manatee Information page will display several identifying factors of an animal to ensure
you are on the correct page for the desired animal of interest. ldentifying factors are at the
top of the page and include: Mlog, Sex, Name and Animal ID. The Manatee Information
page will have all the event records that have been entered for your animal of interest. Check
to make sure this is the animal you are searching for by reviewing the information on the
animal including: sex, name, Animal ID (also known as the Primary ID) and the Mlog
number. NOTE: When you enter the Manatee Information page via the Search/View
Reports option on the home page you will NOT be given the option buttons to enter
additional information (e.g., Enter Death, Enter Release, Enter Rescue, Enter
Conditioning). The option buttons to enter additional information from the Manatee
Information page only appear when you enter this page through the Enter Manatee
Data link on the home page.

Data Reports

Standard Reports
Administrative Reports
Cument Captives by Facility
Search for 5 Manates

Table Data Search
-
Lookup Data View
b

User ID Functions

Logout

Go to Another Page

Enter Manatee Data
Administrative Functions

Marstes Informetion (MLog-276)
Sex:M  Name:Stormy AnimalD:100314 Stedbock:22 Rearng:Captive Reared
Dam's Hame:Ariel {MLog: 485) Sire's Name=:Romeo (Mlog: 355)

Animal History
Event Date Details
07/22/1865
O7/14/1585
o4y

02/15/2002

Mame of Dam: Arel

Reason: Make Room at Crtical Care Facility
R=zason: Maragement Deciion

From: LPZ

To: LPE [Matural)

W 2000

03/08,/2002

02424/ 2003 Relese From: LPZ
Animal ID Transfer Manatee Name

Animal ID Information

Created By Created Date

03/06/ 2002

Birth | Release Rescue

Animal 1D
100314

HSBE0S

Primary
YES
NO
NO
NO

IDType
Facility

Uniidentilizd

radimey
nadimey 03/06/ 2002
Rescu=

Tag

nadimey 03/ 08/ 2002
TODOES nadimey 03/ 08y 2002

Location
M3Q

To: HSSWP From: MSQ

Teo: LPZ From: HSSWP
Blum Spring, SIR

St Johns River

Blu= Spring, SIR

Tag

Updated By

Dooo

Updated Date

07/ 02y 2005

D7y 05y 2005

Home / Help

4 L 2

8. Once you are certain the animal selected is your animal of interest you can view all the
information already entered for that animal by clicking on the Event links at the top of the
page under Animal History or by selecting the information tabs at the bottom of the page.
When viewing the information tabs at the bottom of the page you may click on the various
links under each tab to get details of an individual record or for everything entered for an
event or other record entry. For example, you could look at the details of Stormy’s release
on 2/24/2003.
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Manatee Information (Mlog:276 , Dam:-465 )
AnimalD:-100314 S=x:M Kzme=:Stormy Re=aring:Captive Reared

Releaye Dabe: 037324/ 2003
Relegve Site: Bluo= Spring State: Park

State; FL County: Wolusia City: Orang= Park
Wateraray: Blu= Spring, SIR

Weight (kg): 1070  Estimeted Weight?: No  Date Weighed: 02/21/2003
Length [em): 310  Estimsted Length?®: Mo Dete Mesgsured: 02/21/ 2003

Display Water Type: Unkmown

Release Water Type: Unknown

How many months has animal been exposed to relesse waber type? 00
Is animal bottom feeding? Ve

Has animal been exposed to natural vegetation? No
Vegetation Type:

How many months has animal been exposed to vegetation? 00
Tracker: Wildlil= Truest

Veterinarian: Dave Munpiny

Organization: Lowry Park Zoo

Participating Org: USFW

Additional Narrative:

Created By: Nicole Adimey Crested Dabe; 027252003
Updeated By: D Updated Date: 07032005

TO UPDATE USER PROFILE
1. Click on Update User Profile from the database homepage

Database Access

Enter lanatee Data
Search / View | Reporis
Update User Profile
Logout

Help |
EAQ

Procedures Manual
Database Definitions
Database Overview

aptive manatee database
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2. The Update User Profile page will appear. Change all necessary fields and click on Update.
NOTE: the Username and Security Group cannot be changed.

Database Access Update user profile
Enter Manates Dats UserlD :
Search / Wiew /| Reports
User ID Functions First Name : Test
Update U Profil 1o
Selesraals Last Name : Facility
Logout
Help 4 T
FAQ Phone : g304-555-1211 * Ex: 301-497-5555 (12-digits)
Procedures Manual . . : _— .
Database Definitions Organization : FWS (Fish and Wildlife Sarvice) -
Database Overview E-Mail : testfaci@aol.com
Scurity Group :
Vel: 1:Yes
Active : 1:Yes «
CreateBy :
CreateDate :

3. A page will appear confirming, “You have successfully updated your user profile.” The old
information as well as the updated information will both appear on this page.

Databaze Access

Enter Manatee Data You updated a existing user profile successfully !!

UserID FullName Organization Group CreateBy CreateDate
User ID Functions Active PhoneNumber E-Mail Vet UpdateBy UpdateDate
Update User Profile Original Data testfac Test Faclity — FWS E ceandersre 08/07/2009
Logout 1 904-555-1221 testfac@aol.com 1 ceandersre 08/07/2009
m Updated Data testfac Test Facility  FWS E csandersre 03/07/2009
Fa0 1 5904-555-1211 testfac@aol.com 1 testfac  08/07/2009

Procedures Manusal
Databaze Definitions
Database Overview
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